
 

EDITING INCIDENTS IN ICRIME: QUICK GUIDE 

Step One: Select Data Center on left hand side of screen. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step Two: Select Search from dropdown menu options. This will take you to a new screen to begin the 
search of the specific incident. 
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Step Three: Enter the incident number within the Report Identifier.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ensure that Report Type is marked as All, Month of Submission is Blank and Year of Submission is Blank. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step Four: Once information has been entered, select the green Search button to begin the search.  
 

 
 
 
 
 
 
 
 



 

EDITING INCIDENTS IN ICRIME: QUICK GUIDE 

Step Five: Select the applicable segment that needs to be modified/corrected.  
 

 
 
 
 
 
 
 
 

Step Six: After the segment has been select, the information identified in each field will populate. 
Modify the information and select the green Save Segment button once correction has been done.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step Seven: Complete this same process within each applicable segment untill all corrections are made. 
Always select the green Save Segment after each correction and before moving to another segment. 
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Then 

 
 

Step Nine: Once information has been all corrections or modifications have been entered, select the 
yellow button to Return to Admin Segment. This will assist in allowing the final step of pushing the 
updated incident to the database without receiving an error.  
 

 
 

Step Ten: Once you are back on the Admin Segment page, select the purple button to Push to Database 
for data modifications to be received by both the ICRIME database and ready for FBI transmission.  
 

 
 
 
 
 
 
 
 

 


